
General 
Exam 

Guidelines

With our Best Wishes



Important Notice

Entry to the exam committee will not be permitted 
until the student’s identity is verified through the 
national identity card or passport of international 

student, and it must be shown to the administrative 
security personnel at the gates and the supervisor at 

the committee.



Exam Guidelines

• You must arrive at least half an hour
before the exam.

• The deadline for submitting an excuse
for an exam is 15 days from the end of
the exams period.

• Please ensure you bring your own
stationary items; sharing them with
other students is not permitted.



What to do?

Turning off your phone and leaving it in your bag outside the exam room 
is the student's responsibility, and the faculty bears no responsibility. 

Alternatively, you can hand it over to the exam supervisor for safekeeping 
in the designated area inside the exam room.

If a student is caught with a phone inside the exam room, a cheating 
report will be filed immediately, and the student will be asked to leave the 

exam hall and referred to the legal department for investigation.



What to do?

• Sign the attendance sheet.

• Each student must write their complete information
on the cover of the answer booklet.

• Use a blue or black pen.

• Remain quiet and orderly, and follow the
instructions of the invigilator and the head of the
exam committee when entering and exiting the
exam.

• Ask for assistance if you encounter any problems.

• You may leave the exam room after half the exam
time has passed.



Banned
The use of phones, headphones, smartwatches, or
any communication device or other items that may
be used for cheating or any papers inside the
examination committee is prohibited.

If a student is caught with them, a cheating report
will be immediately filed against him, and he will
be asked to leave the exam committee and
referred to the legal affairs department for
investigation.

Any attempt to cheat using artificial 
intelligence tools will result in the 
student receiving the maximum 
penalty.



Cheating

• Talking to classmates during an exam is 
considered cheating.

• Attempting to cheat will result in failing one or 
more courses.



Important Notice

• Writing personal information inside the 
answer booklet is prohibited. 

• Writing or drawing anything unrelated to the 
exam is prohibited.



Write your 
information 

here ☺

اكتب بياناتك 

كاملة في 

الأماكن المحددة 
فقط
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Do NOT 
write any 

information 
here!


لا تكتب أي 
معلومات هنا
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